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Greetings and welcome to Camden County College!

For over 40 years, Camden County College has been proud to serve as a significant community resource serving over 30,000
students annually through associate’s degree and certificate programs, hundreds of non-credit courses, and an array of cultural
programming. 

Students attend Camden County College for seamless transfer to four-year institutions, or to prepare for immediate employ-
ment. Since its founding in 1967, the College has provided a high-quality education to hundreds of thousands of credit stu-
dents while also enriching the professional and personal lives of countless other area residents.

The College has locations in Blackwood, Camden, and Cherry Hill. These three campuses that comprise Camden County
College are distinctive yet share a common mission. The Blackwood Campus offers a traditional collegiate setting and provides
the majority of the College’s programs. The Rohrer Center in Cherry Hill is a hub for business and industry training, and the
Camden City Campus supports the development of the City and the surrounding communities.

The College ranks among the nation’s top colleges and universities in associate’s degrees completed overall and within a variety
of disciplines. We were one of the first New Jersey higher education institutions to establish a presence on the World Wide

Web. Today, you can register, view course schedules, and do so much more on the Web in our cyber cafés, e-village, computer labs, or from your home
computer. Distance-education options deliver instruction directly to you, while our community-based programs offer classes within many neighbor-
hoods. In addition, our business and industry programs can deliver classes at your workplace.

CCC provides a convenient, accessible, affordable, and high-quality post-secondary education by offering over 100 associate degree and certificate pro-
grams in math, science, health careers, business, arts, humanities, social sciences, computers, and technical studies.

Please take the time to review this catalogue, visit our Web site, and take a tour of our facilities to learn more. Our academic programs offer you excel-
lent choices no matter what your goals.

Remember that Camden County College is here to help you fulfill your educational aspirations. Toward that end, our faculty, staff, and I look forward
to seeing you on campus in the year ahead.

Sincerely,

Raymond Yannuzzi
President

Message from the President
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Academic Calendar
2009-2010 ACADEMIC CALENDAR

Fall Semester 2009
Semester Opening Day for Faculty & Staff ................................August 31 (M)
Last Day to drop, 100% Refund...............................................September 1 (T)
Registration for Space Available Waiver Programs ................September 1 (T)
Classes Begin...........................................................................September 2 (W)
Labor Day, College Closed ......................................................September 7 (M)
Weekend Classes Begin ..........................................................September 11 (F)
Last Day to Drop, 50% Refund .............................................September 16 (W)
Audit Deadline ......................................................................September 23 (W)
Priority Online Spring 2010 Registration Begins ....................October 26 (M)
No Evening Classes ...............................................................November 25 (W)
Thanksgiving Holiday, No Classes .............................November 26-29 (R-Su)
Withdrawal Deadline .................................................................December 4(F)

Last DAY classes meet: Last NIGHT classes meet:
M/W/F..............................Dec. 18 (F) Monday......................Dec. 21 (M)
M/W .................................Dec. 16 (W) Tuesday......................Dec. 15 (T)
M/F ..................................Dec. 21 (M) Wednesday .................Dec. 16 (W)
W/F ..................................Dec. 16 (W) Thursday ...................Dec. 17 (R)
T/Th.................................Dec. 17 (R) Friday.........................Dec. 18 (F)
Saturday...........................Dec. 19 (S) M/W ...........................Dec. 21 (M)
Sunday.............................Dec. 20 (Su) M/F ............................Dec. 21 (M)
Monday............................Dec. 21 (M) W/F ............................Dec. 18 (F)
Tuesday............................Dec. 15 (T) T/Th...........................Dec. 17 (T)
Wednesday .......................Dec. 9 (W)
Thursday..........................Dec. 17 (R) 
Friday...............................Dec. 18 (F) 

Final Exam Days..........................................................December 22-23 (T-W) 
Semester Ends .......................................................................December 23 (W)
College Closed .............................................................December 24-January 1
Final Grades Due........................................................................January 4 (M)

Spring Semester 2010
College Reopens..........................................................................January 4 (M)
Semester Opening Day for Faculty & Staff ...............................January 19 (T)
Martin Luther King Day, College Closed..................................January 18 (M)
Last Day to Drop, 100% Refund ................................................January 19 (T)
Registration for Space Available Waiver Programs ..................January 19 (T)
Classes Begin.............................................................................January 20 (W)
Weekend Classes Begin ..............................................................January 29 (F)
Last Day to Drop, 50% Refund ..................................................February 2 (T)
Audit Deadline............................................................................February 9 (T)
Spring Break ....................................................................March 15-21 (M-Su)
No Classes, Library Closed ..............................................................April 4 (Su)
Priority Online Fall 2010 Registration Begins..............................April 26 (M)
Withdrawal Deadline ......................................................................April 27 (T)

Last DAY classes meet: Last NIGHT classes meet:
M/W/F.............................May 10 (M) Monday.....................May 10 (M)
M/W ................................May 10 (M) Tuesday......................May 11 (T)
M/F .................................May 10 (M) Wednesday..................May 5 (W)
W/F .................................May 7 (F) Thursday .....................May 6 (R)
T/Th ...............................May 11 (T) Friday...........................May 7 (F)
Saturday ..........................May 8 (S) M/W ...........................May 10 (M)
Sunday.............................May 16 (Su) M/F ............................May 10 (M)
Monday...........................May 10 (M) W/F ..............................May 7 (F)
Tuesday...........................May 11 (T) T/Th ..........................May 11 (T)
Wednesday......................May 5 (W)
Thursday ........................May 6 (R)
Friday .............................May 7 (F)

Final Exam Days....................................................................May 12-14 (W-F)
Semester Ends ..................................................................................May 14 (F)
Final Grades Due ............................................................................May 19 (W)
Commencement .............................................................................May 22 (S)

 Summer Semester 2010 - 5 week
First Session classes begin........................................ May 24 (M)
Memorial Day, College Closed..........................................................May 31 (M)
First Session Classes End..................................................................June 24 (R)
Final Exam Day ...............................................................................June 28 (M)
Final Grades Due .................................................................................July 6 (T)

Second Session classes begin ................................... June 29 (T)
July 4 Holiday, College Closed.............................................................July 5 (M)
Second Session Classes End ...........................................................August 2 (M)
Final Exam Day ..............................................................................August 3 (T)
Final Grades Due............................................................................August 9 (M)

Third Session classes begin ....................................... July 20 (T)
Third Session Classes End............................................................August 23 (M)
Final Exam Day ............................................................................August 24 (T)
Final Grades Due..........................................................................August 30 (M)

Summer Semester 2010 - 8 week  
Classes begin ..........................................................May 24 (M)
Memorial Day, College Closed..........................................................May 31 (M)
July 4 Holiday, College Closed.............................................................July 5 (M)
Classes End ........................................................................................July 15 (R)
Final Exam Day ................................................................................July 19 (M)
Final Grades Due...............................................................................July 26 (M)
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MISSION AND OBJECTIVES

Mission
Camden County College, a comprehensive public com-
munity College in New Jersey, provides accessible and
affordable education including associate’s degree pro-
grams, occupational certificate programs, non-credit
courses and customized job training. The College wel-
comes all who can benefit and provides the support serv-
ices students need to transfer for further studies, prepare
for a career and continue their education. The College
responds to the changing needs of its community and stu-
dents and continuously improves its programs and services
to support the economic development of Camden County
and the personal development of its citizens.

Goals
To accomplish its mission, Camden County College
develops a strategic agenda and continually assesses its
progress toward the fulfillment of these goals:

1. Programs and services will enable students to achieve
academic success and career competence, to pursue fur-
ther higher education and to identify and develop their
personal attributes.

2. General education courses will develop students’ intel-
lectual skills, knowledge and habits of mind that enrich
their lives and enable them to participate in a democratic
society.

3. Developmental courses will enable students to gain
skills needed for college-level work.

4. Continuing education courses and programs will pro-
vide cultural, social and recreational activities to enrich
the community.

5. Programs and services will recognize diversity and
meet the needs of special populations, including academi-
cally gifted students and students with disabilities.

6. Partnerships with schools and colleges, public agencies,
corporations, foundations and other entities will enhance
educational quality, student opportunities and economic
development.

7. Training programs for business and industry will pro-
vide continuous learning opportunities, including aca-
demic degrees.

8. The College will serve as a good steward of its finan-
cial, physical and human resources.

9. Programs will provide students with the understand-
ing and skills they need to adapt to changing internation-
al conditions and to compete in a global economy.

10. The College will provide a technology-rich environ-
ment that supports teaching, learning and working.

Evaluation
The College demonstrates its commitment to excellence
and public accountability by involving members of the
community in its advisory boards; seeking the opinions
of students, graduates, employers, educators, businesses
and the community and using the results to improve
services to students and the county it serves. To this
end, strategic indicators are routinely monitored to eval-
uate mission success. They include measurements of stu-
dent success, transfer and career preparation; develop-
mental education; community responsiveness and access
and affordability.

THE HISTORY OF 
CAMDEN COUNTY COLLEGE

Camden County College is three distinct campuses
(Blackwood, Camden and Cherry Hill) with a common
mission. 

That mission was launched when Camden County
College purchased what had been Mother of the Savior
Seminary – along with the 320-acre tract of land sur-
rounding it – early in 1967. By September of that year,
the first class of Camden County College students was
taking courses on the Blackwood Campus.

These early enrollees had at their disposal classroom and
laboratory space, as well as a dining hall, a gymnasium
and an auditorium. The original buildings containing
these facilities are now known as Jefferson Hall, Lincoln
Hall, Roosevelt Hall, Washington Hall and the Wilson
Complex.

Now, over 40 years after the College was founded, the
Blackwood Campus has begun a dramatic transformation.

About the College
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Students applying for financial aid cannot receive any
federal or state aid without an SSN. 

If a student needs to correct the SSN on file at the
College, he/she must provide a copy of the official Social
Security card from the U.S. Social Security
Administration, and complete a Change of Social
Security Number Form. Forms are available online and
in the Office of Records and Registration.

Once enrolled, each student at Camden County College
will be assigned a permanent ID number that will be
used to identify them for all internal College processes,
and for access to Web services. It is highly recommended
that students remember and use this number when com-
pleting forms and making record inquiries.

STUDENT IMMUNIZATION POLICY   

New Jersey State Law (N.J.A.C. 9:2-14; Title 18A:61D-
1 and D-9) requires that New Jersey colleges and univer-
sities maintain records of students’ immunization against
measles, mumps, rubella (MMR), and hepatitis B. All
new students who are enrolling for 12 or more credits are
affected by this regulation and will be required to present
documented proof of immunity. Students born before
1957, students participating in telecourses or off-campus
classes exclusively, and students who attended a second-
ary school in the State of New Jersey are exempt from
this regulation. Under certain circumstances, students
may be exempt because of medical or religious reasons.
However, students must provide the required certifica-
tion or documentation in order to substantiate such
exemptions.

Students affected by these regulations will receive more
detailed information and any required forms from the
Dean of Students. The College does not provide immu-
nizations. Students should refer to their regular sources
of medical care or such medical services as provided by
public agencies for any necessary immunizations. 

TRANSFER STUDENTS

Students who have attended or are attending a regionally
accredited college or university must provide official tran-
scripts of all previous college credits if they are applying to
a selective program OR want to have previous college

credit evaluated for transfer OR need to document com-
pletion of a course prerequisite. The Records and
Registration Office will evaluate and grant transfer of cred-
it upon admission to the College. Only courses completed
at regionally accredited colleges or universities with a grade
of C (or equivalent) or above will be evaluated for transfer.
Transfer students must complete at least 30 credits in
Camden County College courses to receive a degree.
Grades received at other institutions will not be used in
computing the cumulative grade point average at Camden
County College. International students who wish to trans-
fer credits earned in their home countries have the respon-
sibility of having their transcripts evaluated by
AACRAO’s International Education Services or an evalu-
ator of foreign credentials that is a member of the
National Association of Credentials Evaluation Services

(NACES), such as World Education Services; and sub-
mitting the evaluation to the Office of Records and
Registration. Camden County College reserves the right to
deny inappropriate credit requests. The required accredit-
ing agencies are:

• MSA – Middle States Association of Colleges and
Schools, Commission on Higher Education

• NASC – Northwest Association of Schools, Colleges
and Universities, Commission on Colleges and
Universities

• NCA – North Central Association of Colleges and
Schools, Higher Learning Commission

• NEASC-CIHE – New England Association of
Schools and Colleges, Inc., Commission on
Institutions of Higher Education

• SACS – Southern Association of Colleges and
Schools, Commission on Colleges

• WASC-Jr – Western Association of Schools and
Colleges, Accrediting Commission for Community
and Junior Colleges

• WASC-Sr – Western Association of Schools and
Colleges, Accrediting Commission for Senior Colleges
and Universities 



TUITION FEES/
FINANCIAL AID
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Tuition and fees are established by the Board of Trustees
of the College. The Board of Trustees reserves the right
to change tuition and fees at any time.

COSTS

Tuition (per credit as of Summer 2009)
In-county resident . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $93
Out-of-county resident. . . . . . . . . . . . . . . . . . . . . . . . . . $97
Foreign student . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $167

Fees
General Service fee (per credit). . . . . . . . . . . . . . . . . . . $25
Facility fee (per credit) . . . . . . . . . . . . . . . . . . . . . . . . . . . $2
Course fees vary depending on courses taken.

Books
The cost of books and supplies is estimated to be
$1,200 for one year for a full-time student. Actual costs
depend on the specific courses chosen.

Miscellaneous Fees
ID card replacement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $5
Late registration (after the start of classes) . . . . . . . . . $25
Schedule adjustment fee (drop/add) per adjustment . . $25
Transcript (per copy) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $5
Late payments . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $35
Returned check (NSF) fee. . . . . . . . . . . . . . . . . . . . . . . $35

The schedule adjustment fee and the late registration fee
will be charged only after the beginning of the semester.

Cooperative Nursing Program
For specific details regarding the cost of the
Cooperative Nursing Program with Helene Fuld
School of Nursing or Our Lady of Lourdes School of
Nursing, contact the following:

The program coordinator at (856) 227-7200, ext. 4566;

Admissions Office, Helene Fuld School of Nursing
(856) 374-0100; or student recruiter at Our Lady of
Lourdes School of Nursing, (856) 782-2104.

PAYMENTS

Payment of Tuition and Fees
Payment can be made online using a credit card, in-per-
son with cash, check, money order, or credit card; by mail
with check, money order, or credit card information; or
by faxing credit card information. Checks and money
orders should be made payable to Camden County
College. The College accepts Visa, MasterCard, and
Discover. Students also may choose to sign up for the
Student Installment Payment Plan, where 50% of tuition
and fee costs are paid at the time of registration, along
with a $10 charge for the remainder to be paid in one
payment; or a $25 charge for the remainder to be paid in
two payments. Second/third payments for the fall semes-
ter are due on the last day of September/October, and
for the spring semester on the last day of February and
mid-March. The installment payment option is not
applicable to summer terms; all summer payment must
be made at the time of registration. Students who rely
upon financial aid or other third party payment arrange-
ments must provide documentation of those funding
sources. Students who register for a fall or spring semes-
ter during priority registration periods will be sent bills
with payment due dates indicated. However,  registration
payment is expected to be made whether bills are
received or not. Students are not considered officially reg-
istered until the Business Office receives payment or
authorization for payment. For additional information,
call the Business Office (856) 227-7200, ext. 4312 on the
Blackwood Campus.

Chargeback for New Jersey Students
New Jersey residents living outside of Camden County
and attending Camden County College must obtain a 
certificate of eligibility for chargeback from the
Admissions or Registrar’s Office of the students’ home
county community college. Failure to apply for charge-
back will result in additional charges to students. For fur-
ther information regarding chargeback eligible programs
and requirements, please contact the Office of Records
and Registration at (856) 227-7200, ext. 4200.

Employer Coverage of Tuition/Fees
Students who receive tuition and/or fees coverage from
their place of employment must have a letter or voucher
stating which charges their company will cover. Students
should present this form at the time of registration.
Students registering by mail or fax must include the
company letter or voucher with their Registration Form. 

Indebtedness to the College
Final grades, transcripts (official and unofficial) and
diplomas will not be issued to students who are indebted
to the College, nor will these students be permitted to
register for the following semester. No student is permit-
ted to graduate before meeting all financial obligations to
the College. The College reserves the right to pursue the
collection of obligations through the employment of a
professional collection agency.

Senior Citizen Tuition Waiver Program
Persons who are 65 years of age or older will be permit-
ted to enroll in certain credit courses without payment of
any tuition charges, provided that available classroom
space permits and that tuition-paying students constitute
the minimum number required for the course. Senior cit-
izens will be required to pay all general service fees,

Tuition Fees/Financial Aid
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course fees, facility fees, late fees, books and supplies
costs, etc. Seniors who are eligible for and receive finan-
cial aid will not be eligible for a waiver of tuition for the
same costs. To take advantage of the free tuition offer,
seniors must register in-person on or after the 100%
refund deadline for a session. These dates are published
on the College Web site, and in semester tabloids.
Regular tuition and fees will be charged when seniors
register before the published, space-available dates.
Senior tuition waivers will not be approved after the fact.
Some courses are not eligible for the waiver. For more
information, call or visit the Records and Registration
Office in Wilson Center on the Blackwood Campus,
(856) 277-7200, ext. 4200. 

Tuition Refunds
Students who register for courses at Camden County
College are entering into a contract with the College to pay
the cost of associated tuition and fees. Students may
receive a 100% refund of tuition and fees paid after regis-
tration for courses at Camden County College, if courses
are officially dropped prior to the first day of the start
date of the session in which the courses are scheduled.
Students may receive a 50% refund of tuition and fees
paid after registration if courses are officially dropped on
or after the first day of the start date of the session in
which the courses are scheduled AND by the end date of
the schedule adjustment period for the session in which
the courses are scheduled. These refund deadline dates are
published in the Credit Schedule of Classes tabloid that is
made available each semester. After these deadline dates,
students are not entitled to a refund (even if they
decide to not attend or withdraw from one or all class-
es). If students wish to appeal this policy due to mitigating
circumstances, they may do so by following the appropri-
ate tuition refund appeal procedures. 

Course changes after the 50% refund deadlines for each
semester, are considered withdrawals. Withdrawals are
not subject to a refund. Withdrawals cannot be
processed online via WebAdvisor, but must be filed by
completing and submitting an official withdrawal form.

Refund Policy for Those on Financial Aid 
Students receiving financial aid should refer to the cur-
rent Financial Aid Handbook for information on the
refund policy for financial aid recipients who withdraw
(officially or unofficially) from the College. 

FINANCIAL AID

The College maintains and administers a program of
financial aid funded by the College, federal and state
governments, and various industries and foundations.
Financial aid may be in the form of a scholarship, grant,
loan, tuition waiver, employment opportunity or a com-
bination of these. The College believes that the amount
of aid granted a student should be based on financial
need and therefore requires applicants to file a Free
Application for Federal Student Aid (FAFSA). This
application will be used to determine a student’s eligi-
bility for federal, state and in some cases institutional
financial aid. In addition to the general college require-
ments and procedures for application for admission,
students requesting financial aid are urged to complete
the FAFSA, as soon as possible after January 1 of each
year. Students must also complete the College’s authori-
zation and certification form, and submit any other
requested documents in a timely manner. Financial aid
applications that are filed by May 1 and completed by
June 1 of each year are given priority in awarding.
Because some funds are limited, applications will be
considered on a first-come, first-served basis. Students
must also adhere to federal and state aid filing deadlines
that may be sooner than College deadlines. Additional
application information is available in the Financial Aid
Handbook.

Federal Programs Available
• Federal Pell (Pell)
• Federal Supplemental Educational Opportunity

Grants (SEOG)
• Federal Work Study Program (FWS)
• Federal Subsidized Stafford Loan Program (SSL)
• Federal Unsubsidized Stafford Loan Program (USL)
• Federal Parent Loans for Undergraduate Students

(PLUS)
• Student Support Services (SSSTR)

State Programs Available
• Tuition Aid Grants (TAG) 
• Part-time Tuition Aid Grants (TAGPT) 
• Bloustein Distinguished Scholars Program (GSS-D) 
• Urban Scholars Program (GSS-U) 
• Educational Opportunity Fund Grants (EOF) 
• Various Veterans Programs
• New Jersey CLASS Loan to Assist State Students

(NJCLASS) 
• New Jersey GEAR UP (NJGRP) 
• New Jersey Student Tuition Assistance Reward

Scholarship (STARS) 2
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Institutional Financial Aid Programs
• Unemployed Persons Tuition Waiver Program

(NJDOL)
• National Guard Tuition Waiver Program (GUARD)
• Various Foundation Scholarships

The above lists are not inclusive. For additional infor-
mation please visit the College’s Web site at 
www.camdencc.edu.

Veterans Administration (V.A.) 
Educational Benefits
The College is an official certifying agent for V.A.
Educational Benefits. Students who believe they are enti-
tled to V.A. Educational Benefits should contact the
Veterans Services Center, Room 202, Otto R. Mauke
Community Center, Blackwood Campus: (856) 374-
4960, or e-mail cwillse@camdencc.edu. 

Filing for Financial Aid
All applications for financial assistance begin with the
students filling out a Free Application for Federal
Student Aid (FAFSA) form. The fastest method to file
the FAFSA is electronically at www.fafsa.ed.gov.
Camden County College’s federal school code number is
006865.  The College’s web site at www.camdencc.edu
contains a wealth of information about financial aid,
including downloadable forms, the Financial Aid
Handbook and links to other relevant sites. Other ques-
tions concerning financial aid should be addressed to the
Financial Aid Office at the Blackwood Campus: (856)
374-4985, or the Camden City Campus: (856) 968-1340. 

General College Policy Concerning 
Financial Aid Awards
The maximum award package for a student will not
exceed the cost of attendance for that category of stu-
dent, based upon place of residence (at home with par-
ents or away from home), and enrollment status. Aid
from most financial aid programs is awarded on the
basis of financial need. May 1 is the College’s priority
filing deadline for the fall semester and September 1 is
the priority filing deadline for the spring semester. The
College’s Office of Financial Aid must receive all neces-
sary application materials by June 1 (fall) or October 1
(spring) in order for a student to be considered for all
available types of aid. Applications completed after
these dates will be processed as time permits. The NJ
HESAA application filing deadline for returning TAG
recipients is June 1. For more detailed information on
financial aid, visit the financial aid Web site at
www.camdencc.edu/financialaid or refer to the
Financial Aid Handbook at
http://www.camdencc.edu/college_pubs/
FinancialAidHndbk07.pdf. 

SCHOLARSHIPS

The Camden County College Foundation awards a num-
ber of scholarships for students pursuing various fields of
study at the College. These scholarships are made possible
through the generosity of private donors who believe in
the mission of Camden County College and want to help
students to reach their fullest potential. Scholarships are
awarded in various amounts annually to enrolled students
who are continuing, graduating, and/or transferring. In
addition to College-sponsored scholarships, the office of
the dean of students maintains information on scholar-
ships provided by outside organizations. For further
information regarding scholarships, visit the web site at
http://www.camdencc.edu/foundation/scholarships.htm
or contact Jacqueline Tenuto, assistant to the dean at
(856) 227-7200, ext. 5088 or the office of Foundation &
Alumni Relations at ext. 4946. 



ACADEMIC
POLICIES
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The following policies and procedures are intended to
reaffirm traditional academic standards, safeguard the
integrity of courses and programs and encourage in each
student a careful, disciplined approach to college study.

ACADEMIC FORGIVENESS POLICY
AND GUIDELINES 

Academic Forgiveness offers a fresh start to students
who have been separated from the College for a period
of at least five (5) years and who wish to re-enroll.
Under this policy, the student’s grade point average
begins with the new matriculation date; however, the
former record will remain on the transcript. The student
will retain up to a maximum of 30 credits for any
course(s) in which a grade of C or better was earned. 

This opportunity is offered once during a student’s
career at Camden County College. Further information
can be obtained from the Advisement Center, Otto R.
Mauke Community Center, room 100, (856) 227-7200,
ext. 4454.

The following guidelines apply:

1. The student’s cumulative grade point average is reset
at 0.0 and begins with the new matriculation date.

2. The original academic record remains on the tran-
script, with a notation that academic forgiveness was
granted on the date of re-enrollment.

3. Credits for courses in which a grade of C or better
was earned may be applied to the present degree or pro-
gram. Although a maximum of 30 credits earned prior
to academic forgiveness may be applied to the student’s
present degree or program, the student must specify
which credits will be brought forward and applied to the
present degree or program at the time of application.

4. Academic forgiveness can be granted only once dur-
ing a student’s entire career at Camden County College.
A student who has completed a degree at Camden
County College is not eligible for academic forgiveness.

5. Students granted academic forgiveness may achieve
semester honors, but may not graduate with honors.

6. Credits awarded through evaluation (Transfer,
CLEP, Life-Learning Experience, in-house examination,
military experience and Advanced Placement) are not
altered by this program, regardless of date received.

7. If academic forgiveness is granted, by federal regula-
tion, the Financial Aid Office must include all courses
attempted in evaluating a student’s satisfactory academic
progress (SAP). Therefore, students deemed to have
unsatisfactory academic progress (USAP) for financial
aid purposes and who receive academic forgiveness, will
need to file an appeal and document mitigating circum-
stances. There will be no “automatic” eligibility for aid
based on the academic forgiveness.

8. A student receiving benefits from the Veterans
Administration will not be reimbursed for repeating
courses which had been passed.

9. This policy applies to Camden County College
records only. In the case of transfer to another institu-
tion, students will be bound by that college’s terms and
conditions for accepting transfer credits.

10. To apply, students must complete an academic for-
giveness application and meet with an academic advisor,
who will ensure that the guidelines are met. The advisor
will forward the student’s application and a copy of the
student’s transcript to the appropriate academic dean.
Students must then meet with their academic dean.
After meeting with the student, the academic dean will
forward the application and student transcript to the

Vice President for Academic Affairs for final approval.

11. Students will be notified in writing when their
application is approved. 

ACADEMIC HONORS

President’s List and Dean’s List
A student with 12 or more college-level credits in any
one reporting term (summer, fall, spring) will be evaluat-
ed for academic honors for that reporting term. A stu-
dent with less than 12 college-level credits in all three
reporting terms, but who has 12 or more credits over a
one-year period (summer, fall, spring), will be evaluated
for academic honors for that academic year.  All students
who earn semester grade point averages of 3.75 or higher
have their names recognized on the President’s List.
Those students whose grade point averages range from
3.25 to 3.74 are recognized on the Dean’s List. 

This implementation of the academic honors policy will
be guided by the following:

• Non-matriculated students will not be eligible for aca-
demic honors.

• To be eligible, students must have no grades less than
C, no grades of W, I, NA or XA, and no repeated
courses during the evaluation period.

The honors designation will be recorded on the student’s
transcript. Honors certificates are mailed three times a year.

Academic Policies



28 Camden County College � 2009 – 2010

HONOR SOCIETIES

Alpha Mu Gamma
Alpha Mu Gamma is the foreign language honor society.
A candidate for full membership, applying through the
Nu Theta chapter, must have completed at least two col-
lege-level courses of the same foreign language with a
final course grade of A and must have earned a minimum
3.0 cumulative grade point average. Upon initiation, a
member receives a parchment certificate of membership
and may wear a scroll-shaped gold key and a gold cord at
graduation. 

Kappa Delta Pi
Kappa Delta Pi is an international honor society in edu-
cation founded in 1911 at the University of Illinois.
Organized to recognize excellence in education, Kappa
Delta Pi elects those to membership who exhibit the
ideals of scholarship, high personal standards and prom-
ise in the teaching profession. Attending chapter meet-
ings, performing service projects and working with chil-
dren are some of the required activities of the group. To
qualify students must have a CCC cumulative GPA of at
least 3.2, must have completed at least 30 credits of
course work, must possess leadership attributes, and
must have an intent to continue in the field of education.
A registration fee is required at the time of induction.

Mu Alpha Theta
Mu Alpha Theta is an honor society that promotes
understanding and enjoyment of mathematics. The goals
of Mu Alpha Theta are to provide students with a plat-
form to enjoy mathematics beyond the classroom, to
encourage students to become mathematics majors and
to pursue mathematical careers, to recognize and reward
students for their outstanding achievements in mathe-
matics and to encourage students to participate in the
Student Math League competition sponsored by the
American Mathematical Association of Two-Year

Colleges. Qualifications for membership are a 3.5 cumu-
lative grade point average in mathematics at the pre-cal-
culus level or above and completion of 12 credits of col-
lege-level coursework.

New Jersey Collegiate Business
Administration Association (NJCBAA) 
The NJBAA honor society is for students who are pur-
suing a bachelor’s degree or associate’s degree in business
administration. In order to be considered for admission
into the society, a student must have completed a mini-
mum of 35% of their coursework at the degree-granting
institution. All students, who by their grade point aver-
age, are in the top 1% of the total population of business
students at their institution and who have satisfactorily
completed at least 70% of their degree requirements by
January 1 of the induction year are invited to join.

Phi Theta Kappa
Phi Theta Kappa is an international honor society, which
recognizes and encourages scholarships through activities
that promote fellowship, leadership and service. Eligible
students must maintain a 3.5 grade point average and

have completed all remedial classes. The College’s chap-
ter, Dr. Charles Roy Alpha Nu Mu Chapter, was named
for a former professor. A membership registration fee is
required to participate.

Psi Beta
Psi Beta is a national psychology honor society for com-
munity and junior colleges. It was founded to stimulate,
encourage and recognize student scholarship and interest
in psychology and to nurture scholarship in all fields of
study. New members are inducted into the honor society
once each academic year, usually in the spring semester. A
fee is required for membership. Inductees must have an
overall grade average of B, at least a B average in psycholo-
gy, and must have completed at least one semester of a
psychology or psychology based course. 

ACADEMIC PROGRESS AND PROBATION

Satisfactory academic progress is determined by a grade
point average (GPA) based on the number of credits
attempted (including credits for pre-college level courses).
Students are placed on academic probation when their
cumulative grade point averages fall below the credits
attempted and GPAs listed below:

CREDITS GRADE POINT
ATTEMPTED AVERAGE

12 - 18 1.50
19 - 32 1.75
33 – 48 1.90
49 – 64 2.00

Students on academic probation are limited to 13 credits
per semester and must consult with an assigned advisor.
Course selection must be approved by the assigned advi-
sor. Students who remain on academic probation for
more than two semesters will be evaluated for academic
suspension. Students may be suspended from the College
if they are on academic probation for two consecutive
semesters, excluding summers. Suspended students may
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not register for classes and are urged to seek advice about
alternatives to college and about possible ways to estab-
lish evidence of academic success that will enable them to
reapply to the College at some future time.

Appeals: Academic Probation and Suspension
Probation may not be appealed. However, the restrictions
imposed on a probation student and academic suspen-
sion may be appealed through an area academic dean.
Beyond the dean’s level, students may opt to appeal to
the vice president for academic affairs, whose decision
shall be final.

Academic Progress for Financial Aid
The academic progress policy governing the receipt of
financial aid from all sources is different than the
College’s general policy for academic progress, probation
and suspension. The policy is available in the Financial
Aid Handbook, and in the Financial Aid Office, Wilson
Hall West 100, on the Blackwood Campus.

APPEALS: GENERAL ACADEMIC

Under due process entitlement, students may register
their concerns regarding the academic experience through
the academic appeals process. Appeals should be initiated
within two weeks (ten class days) of the occurrence of
the occasion for the concern in accordance with the fol-
lowing procedure: 

Step 1. The student must make an appointment and
meet with the instructor/faculty member involved to
attempt to resolve the matter, bringing such relevant
materials as course outline, originals or copies of papers,
lab reports and examination grades.

Step 2. If the matter is not resolved with the
instructor/faculty member, the student should write a
statement describing the exact nature of the appeal and
make an appointment to meet with the
chairperson/coordinator/director of the

department/program in which the course is offered. The
chairperson/coordinator/director of the department/
program shall make every attempt to resolve the matter.
Once the chairperson or coordinator has had an oppor-
tunity to research the matter, the student will be
informed of the findings. The research process may take
up to two weeks before a decision is rendered.

Step 3. If the student does not agree with the findings,
he or she should meet with the academic dean of the
division in which the course is offered. The purpose of
this meeting is to bring the matter to the attention of the
academic dean. Students must submit their concern in
writing to the dean prior to making the appointment.
Once the academic dean has had an opportunity to
research the matter, the student will be informed of the
findings. The research process may take up to two weeks
before a decision is rendered.

Step 4. If the student does not agree with the findings,
he/ she should meet with the vice president for academic
affairs, who shall conduct a review with the purpose of
determining whether the student was provided an ade-
quate opportunity to present his/her case to substantiate
the appeal. A decision will be rendered within two weeks.
The decision of the vice president for academic affairs
shall be final.

Step 5. Students who initiate the appeal process with
someone other than the instructor/faculty member must
be referred to the instructor/ faculty member and start at
step 1 (above) in the process.

ATTENDANCE

Camden County College expects students to attend regu-
larly and promptly all classes and all conferences with pro-
fessors. Each professor determines his or her policy for
student absences from class. This written policy is to be
distributed to students at the first class meeting. Should
this procedure be overlooked or should a student be
absent from the first class, it is the student’s responsibility

to obtain the attendance policy of the professor by the
end of the first week of class. Students who are absent
from class for any reason are expected to make up the
work missed. Excessive absences from class may lead to a
grade of Not Attending (NA), or the lowering of a
grade; however, in certain cases of illness or jury duty,
students will be permitted to make up the work if it is
academically possible.

Students who are eligible for financial aid including grants,
loans, tuition waivers and work-study, are required to
remain enrolled in their classes in order to receive those
funds. If the student never attends, ceases to attend, with-
draws or receives F, W, NA or XA, he or she will jeopardize
his or her financial aid for both current and future semes-
ters. If the financial aid student fails to remain enrolled in
and attend at least one course until the end of the semes-
ter, the College is required to reduce or cancel the student’s
financial aid and to retroactively remove it from his or her
account. If the student's financial aid is reduced or can-
celled, he or she will remain responsible to pay for all
outstanding tuition, fees, book vouchers and stipend
amounts. More information about how the student's
attendance impacts his or her financial aid eligibility may
be found in the Financial Aid Handbook.

Absence Due to Religious Observance
It is the policy of the College to excuse without penalty
those students who are absent from class because of reli-
gious observances and to allow the makeup of work
missed because of such absence. Examinations and 
special required out-of-class activities are not normally
scheduled on those days when these students refrain
from participating in secular activities. Should an exami-
nation or out-of-class activity be scheduled on a day of
religious observance, the student will be given the
opportunity to make up that examination or activity
without penalty.
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AUDITING

Students may choose to audit a class. To audit a class is
to register and pay for a class without having to take
tests, quizzes or examinations. The student who audits a
class should attend class regularly but receives no grade
or credit. If an auditing student receives financial aid or
veteran’s benefits, the audited course does not count
towards eligibility. Students must declare their intention
to audit a class within the first two weeks of class. This
may be done at the time of registration for the course, or
by completing a request to audit form.

DEVELOPMENTAL SKILLS PLACEMENT

Placement in development skills classes is not advisory; it
is mandatory. Students whose placements indicate the
need for basic skills courses must schedule these courses
first and then schedule courses having no basic skills pre-
requisite. Students must complete all reading and writing
skills courses before enrolling in English Composition I
or other courses with identified basic skills prerequisites.

CANCELLATION OF CLASSES 
(SINGLE MEETINGS)

Announcements of class meeting cancellations will be
posted prior to the starting time of the given class, but
not later than 15 minutes after the starting time.

CANCELLATION OF COURSE SECTION

The College reserves the right to cancel any course or
course section where the enrollment does not warrant the
carrying of that course.

CLASS SCHEDULE ADJUSTMENT

Students who wish to make changes in their class sched-
ules (drop/add) should refer to the Credit Schedule of
Classes or contact the Office of Records and Registration
at (856) 227-7200, ext. 4200 for information regarding

times, dates and procedures including deadlines for each
session. In all cases, students must use the online process,
or complete a Drop/Add Form. The Drop/Add Form
can be secured from the College’s Web site at www.cam-
dencc.edu/registration, from the Office of Records and
Registration in Wilson Center on the Blackwood
Campus, from the administrative offices on the second
floor of the Camden Technical Center or from the infor-
mation desk at the William G. Rohrer Center in Cherry
Hill. If a course section is canceled (usually due to low
enrollment), students may enroll in another section of
the same course, another course or obtain a refund.
Students may make schedule adjustments that involve
dropping course sections up to the tenth day of class (for
a 15-week session) or the tenth day equivalent (for other
sessions). No grade will be issued for these dropped
classes, and the transcript will bear no record of the
class(es) dropped, provided students process the adjust-
ments according to officially prescribed procedures.
Students may usually add a class to their schedules if
only one class meeting has been missed. After a class has
met more than once, addition of a class may be denied,
or may be allowed with the permission of the instructor
or area dean. Under normal circumstances, no schedule
adjustments will be permitted after the late registration
deadline for the session in which the classes are sched-
uled. In the case of mitigating circumstances, approval
from the appropriate academic dean is required for the
changes to be processed. These special approved changes
must be made in person using a course change
(drop/add) form.

Once classes begin, a fee of $25 is assessed each time a
student makes a schedule adjustment of adding a course.
There will be no $25 processing fee for schedule adjust-
ments made because of course sections canceled by the
College. Students will be required to pay any additional
tuition and fees for a course added. Tuition for dropped
courses is subject to charges according to the College’s
refund policy.

COURSE WITHDRAWAL PROCEDURES

After the schedule change deadline for a session, drop-
ping a course is considered a withdrawal. Students wish-
ing to withdraw from a course between the third and the
thirteenth weeks of a 15-week session (or the equivalent
of the third through the thirteenth week for shorter ses-
sions), have the right to do so. An instructor’s signature
is not required. To withdraw, students must fill out a
Withdrawal Form, and submit it to the Office of
Records and Registration by the withdrawal deadline.
Withdrawals cannot be processed online via
WebAdvisor. If no last date of attendance is recorded,
the Office of Records and Registration will record the
date the student submits the course withdrawal form as
the official withdrawal date. A record of the course and a
grade of W will appear on the student’s transcript. Failure
to attend a course does not constitute an official with-
drawal and can result in a failing grade (F) for the course.
Since by definition withdrawal from a course occurs after
the tenth day of the semester (or its equivalent), there is
no refund of tuition and fees. 

After the thirteenth week of classes or the equivalent aca-
demic period during shorter than 15 week sessions,
withdrawal will not be permitted and no grade of W
will be given unless the student requests official, medical
withdrawal by contacting the Office of Student Affairs,
and provides by the last day of the relevant semester,
thorough and credible documentation of injury or illness
that occurred after the withdrawal deadline. The Dean of
Student’s Office will notify the student of the disposition
of any medical withdrawal requests made. Students
granted withdrawal under these circumstances will not
be granted a refund of tuition. 
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WITHDRAWAL FOR ACTIVE DUTY 

In support of national security initiatives, Camden
County College will provide students in the National
Guard or the Reserves, who are required to report for
active duty, the opportunity to complete their studies or
to withdraw from classes without penalty. To receive this
special consideration, students will be required to provide
documentation of their status and complete a Tuition
Refund Appeal form. Each student request will be han-
dled on a case-by-case basis, in an effort to facilitate a
solution that will be in the student’s best interest.
Students who must withdraw in the early part of a
semester will be granted tuition/fee credit on their
account or a full refund of tuition. Students who with-
draw in the latter part of a semester will be encouraged
to take a grade of I and to complete course requirements
according to arrangements with individual professors.
The Veterans’ Services Center will serve as the contact
point for facilitating these withdrawals. The following
outlines the necessary steps for the student to follow: 

1. Complete a withdrawal form and a tuition refund
appeal form. Attach documentation of summons to
active duty and a written statement of the special consid-
eration requested;

2. Submit forms to the Veterans’ Services Center; and 

3. Make sure that all financial aid paperwork (if applica-
ble) is submitted to the Financial Aid Office prior to the
last date of attendance. Students will receive a letter from
the College advising them of the disposition of their
withdrawal.

CHEATING AND PLAGIARISM

All students are expected to do their own work. All forms
of academic dishonesty are absolutely forbidden. Students
who cheat, plagiarize or commit other acts of academic
dishonesty, will be subject to immediate disciplinary

action. This may result in an automatic grade of F for an
assignment and/or for the course. Academic dishonesty
may also be subject to additional penalties as determined
by the College in accordance with sanctions for viola-
tions of the Student Code of Conduct. (Refer to the
Student Handbook.)

CLASS MEMBERSHIP/GRADE LEVEL

Students’ class membership is determined by the number
of degree credits accumulated. A first-year or freshman
student is one who has satisfactorily completed less than
31 of the credits required in a degree program. A second-
year or senior student is one who has satisfactorily com-
pleted more than 30 of the required degree credits.

CLASSROOM TESTING

Exams, quizzes, papers, term papers, final examinations
and the like are all part of a college education. They help
students study and learn. They help teachers evaluate

what is being taught and what is being learned. Tests are
usually determined by the individual instructor, who
determines what is to be tested or measured, how it is to
be measured, and how long students will have to com-
plete that assignment. Sometimes faculty teaching the
same course may agree upon and administer common
exams: this is the case in all reading, writing and mathe-
matics skills classes.

Students with certain disabilities may request, through
the Disabilities Services Office, a letter that will let the
faculty know that they are eligible to receive additional
time for certain assignments. 

Students who miss a quiz or exam may make up the
missed exercise, with the professor’s permission. If this
test or exercise is to be proctored by the Testing Center,
arrangements must be made with the Testing Center by
the professor. The Testing Center has established a sys-
tematic procedure to administer make-up tests. Tests will
be given under controlled conditions according to a pub-
lished schedule available in the Testing Center. The
schedule may be found on the Camden County College
Web site, www.camdencc.edu. Students must bring
their current student photo ID card to the testing ses-
sion. No books, notes, calculators, dictionaries or other
aids are permitted unless specifically indicated by the
instructor. 
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GRADING SYSTEM

Grade Point Average (GPA)
Two types of grade point averages are officially recorded
for every student: a semester GPA and a cumulative GPA.
A semester GPA is based upon college-level credits earned
by a student during any given semester. A cumulative GPA
is based upon all college-level credits earned by the student
at Camden County College and is used to determine a stu-
dent’s eligibility to attain a degree.

An alternate cumulative GPA also is calculated for the
purpose of determining students who are on academic
probation and for financial aid satisfactory academic
progress purposes. This calculation includes applicable
grades for both college-level and developmental courses.

To calculate the GPA:
List all relevant courses and grades received. (If a course
is repeated, the highest grade is used. However, each
grade will appear on the student’s transcript). Convert
the letter grade to a grade point as explained below: 

• Multiply the grade point(s) for each course by the
number of credits given for the course to obtain the
number of quality points.

• Total the number of credits for the courses listed.

• Total the number of quality points for the courses
listed.

• Divide the total number of quality points by the total
number of credits.

• The result is the grade point average.

Sample GPA Calculation:
Course Final Grades Grade Points Credits Quality 

Points

English A 4 x 03 12

Mathematics B 3 x 03 09

Biology C 2 x 04 08

French C 2 x 03 06

History D 1 x 03 03

Health F 0 x 01 0

Tennis W (not computed) - NA

17 38

38 Quality Points ÷ 17 credits = 2.23 GPA

Grade Reports
Final grade reports are made available online to all stu-
dents at the end of each semester. Students may use the
PCs in the open computer labs at all three College loca-
tions to access their grade reports via WebAdvisor.
Students who owe a semester balance on their tuition
bills may have their access to final grades withheld until
the balance is satisfied.

Letter Grades
The following identifies letter grades used by faculty and
a brief explanation of the grades:

A Superior indicates superior achievement; mastery of
the subject.

B Good indicates consistent achievement that demon-
strates an understanding of the subject sufficient for con-
tinued study in the discipline.

C Average indicates satisfactory achievement that
demonstrates an understanding of the subject sufficient
for continued study in the discipline.

D Poor indicates performance suggesting little aptitude
or application on the part of the student in that particu-
lar course. This grade will not transfer.

F Failure indicates an insufficient understanding of the
basic elements of the course.

The following designations may also appear on the
transcript:

NA Should be used when a student attended at least one
class and then stopped attending class, has exceeded the
number of absences allowed in the written policy of an
instructor or if there is insufficient evidence to calculate a
grade. The NA will be recorded on the student’s tran-
script, but it is not computed in the grade point average.

W Withdrawal (See the statement on Course
Withdrawal).

I Incomplete Work - The grade of I can be assigned only if
the student still has work to complete. It is assumed that
the student who receives an I has satisfied the professor’s
attendance requirements during the semester. The grade of
I will have no effect on the student’s grade point average. To
change the I to a letter grade, the student should complete
the course requirement in the succeeding semester. This
grade may be changed only on the recommendation of the
appropriate faculty member. The faculty member must
indicate a date for the completion of the incomplete work
when posting the I. An incomplete grade will automatically
be changed to a failing grade (F) after the expiration date.
Faculty should complete an Incomplete Grade Form if they
wish the I grade to change to a grade other than an F. 

XA Never Attended indicates that the student never
attended class. The XA will be recorded on the student’s
transcript, but it is not computed in the grade point aver-
age. The costs for courses in which students receive a grade
of XA are not eligible to be covered by federal aid.

AU Student is auditing the course.

MP Student is making progress in the course but the
course must be repeated (this grade is used for pre-college
or developmental courses only). 

RV Recommended for Academic Skills Math Review
course (this grade is used for Academic Math Skills courses
only).

32 
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GRADUATION ELIGIBILITY

To graduate from Camden County College with an asso-
ciate’s degree or a certificate, a student must satisfy the
following requirements:

1. Earn the number of credits required by the program
of study pursued. Credit requirements vary from pro-
gram to program; remedial/ESL courses do not count
toward graduation requirements.

2. For degree programs, complete at least 30 semester
hours at Camden County College; for certificate pro-
grams complete at least 50% of the required credits at
Camden County College.

3. Have a cumulative grade point average of 2.0 or
higher. Grades from other colleges are not used in this
computation. 

4. Satisfactorily complete all subjects in an approved
curriculum. If students can justify waiving or substitut-
ing a course in the curriculum, they must seek official
permission to do so by applying for a course waiver. The
waiver request form is available through the academic
dean’s office of the curriculum in which the student is
enrolled, or at the student service locations at the
Camden Campus and at the William G. Rohrer Center
in Cherry Hill.  

Each student is personally responsible for knowing and
meeting all program requirements. 

Commencement Ceremony/
Issuing of Degrees and Certificates
Camden County College holds one commencement cere-
mony in May of each calendar year, but issues degrees
and certificates three times per year—January, June, and
August. Students who complete required coursework in
a fall term and file their graduation application packets
by the official last date of that fall term, are considered
January graduates. Students who complete required

coursework in a summer term and file their graduation
application packets by the official last date of that sum-
mer term, are considered August graduates. Students
who complete required coursework in a spring term and
file their graduation application packets by the official
last date of that spring term, are considered June gradu-
ates. All students whose term graduation date falls with-
in the same calendar year, are able to participate in the
commencement ceremony in May of that calendar year. 

Graduation Application Packet 
The graduation application packet must be submitted to
the dean’s office by the official last day of the semester in
which the student intends to graduate. Applications sub-
mitted after the official last date of a semester will be
processed for the following semester, and the date of
graduation on the transcript will be reflected accordingly.
A complete packet includes: 

• application for graduation;

• current college transcript/degree audit;

• graduation recommendation form; and

• approved waivers or substitutions as applicable.

Filing for Graduation
The graduation packet may be obtained from the aca-
demic deans’ offices, the Records and Registration
Office, the Advisement Center, the Camden City
Campus 2nd floor, Camden Technology Center and the
William G. Rohrer Center Information Desk. Students
should schedule a meeting with their program coordina-
tor or academic advisor to complete the application
packet and review degree requirements. The advisor or
program coordinator and the student must sign the
graduation recommendation form. In the semester they
plan to graduate, students should hand-carry their com-
pleted graduation packets to the appropriate academic
deans. In order for student names to be posted in the

appropriate commencement program, packets must be
submitted to academic deans no later than April 1 for
May/June graduation, July 1 for August graduation (stu-
dents wishing to participate in May Commencement
should file by April 1), or December 1 for January grad-
uation. Evening, Camden City Campus, and William G.
Rohrer Center students may have their advisors or pro-
gram coordinators forward their graduation packets to
the appropriate academic deans. The appropriate aca-

demic dean will contact the students in writing if there
is a question concerning the students’ eligibility to grad-
uate. If the students have received an official waiver or
substitution for any course(s), a copy of the approved
waiver or substitution must be attached to the packet.
The academic deans will certify each of their graduates.
Those students whose application for graduation has
been denied may appeal the decision through the office
of the appropriate academic dean. 

Waiving Curriculum Requirements
It is necessary to complete all courses in an approved cur-
riculum in order to graduate. Students who feel there is
justification for waiving/substituting any course in their
curriculum must obtain official permission to do so by
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applying for a course waiver. The form for this procedure
is available through the office of the dean of the academic
division in which the student is enrolled, or through the
main office at the Camden City Campus and the
William G. Rohrer Center Information Desk. Course
waiver requests must be filed in the dean’s office no later
than February 15 for students expecting to graduate in
May/June or August, and by September 15 for students
expecting to graduate in January. The office of the appro-
priate dean will notify students that the waiver has been
accepted or rejected. That decision will be final.

STUDENT RECORDS POLICY

The Family Educational Rights and Privacy Act (FERPA)
affords students attending Camden County College cer-
tain rights with respect to their education records. These
rights are as follows:

1. The right to inspect and review the student’s educa-
tion records within 45 days of the day the College
receives a request for access. Students should submit to
the appropriate College official a written request that
identifies the record(s) they wish to inspect. The College
official will make arrangements for access and notify the
eligible student of the time and place where the records
may be inspected. If the records are not maintained by
the College official to whom the request was submitted,
that official shall advise the student of the correct person
to whom the request should be addressed.

2. The right to request the amendment of the student’s
education records that the student believes are inaccurate
or misleading. Students may ask the College to amend a
record that they believe is inaccurate or misleading. They
should write to the director of student system records,
clearly identifying the part of the record they want changed,
and specify why it is inaccurate or misleading. If the College
decides not to amend the record as requested by the stu-
dent, the College will notify the student of the decision and
advise them of their right to a hearing regarding the request
for amendment. Additional information regarding the hear-

ing procedures will be provided to the student when noti-
fied of the right to a hearing.

3. The right to consent to disclosures of personally iden-
tifiable information contained in the student’s education
records, except to the extent that FERPA authorizes dis-
closure without consent (i.e., directory information). One
exception, which permits disclosure without consent, is
disclosure to College officials with legitimate educational
interests. A College official is a person employed by the
College as an administrator, supervisor, instructor or sup-
port staff member; a person serving on the Board of
Trustees; a person or company with whom the College
has contracted to perform a special task (such as an
attorney, auditor, or collection agent); or a student serv-
ing on an official committee, such as a disciplinary or
grievance committee, or assisting another school official
in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to
review an education record in order to fulfill his or her
professional responsibility.

4. Students have the right to file complaints with the
U.S. Department of Education concerning alleged fail-
ures by the College to comply with the requirements of
FERPA. The name and address of the office that admin-
isters FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Directory Information
Camden County College protects the privacy of students.
Consequently, except as outlined in this policy, the
College will release information to a third party, only
when the student has granted express, written permission
for such information to be released. Directory informa-
tion is generally available without consent of the student,
provided the requester submits the request for the infor-
mation in writing, along with the purpose for the request.
Directory information includes: student’s name, address,

date of birth, major field of study, participation in offi-
cially recognized activities and sports, weight and height
of athletes, dates of attendance, degrees and awards
received and most recent prior institution attended. No
information (including directory information) will be
released by Camden County College for any commercial
or profit-making purposes or for any other purpose not
directly related to the educational endeavors for which
the information was secured.

Camden County College may disclose any directory
information items without written consent, unless the
student has restricted the distribution. Students have the
right to restrict the distribution and/or publication of
personal information such as address and telephone
number. Students must notify the Records and
Registration Office in writing if they wish to restrict 
disclosure of any information.

Disclosure Without Student Consent
The College will disclose information to government
agencies entitled to such information by law. The College
will disclose information in response to a lawfully issued
subpoena. The College will disclose information when
necessary to determine the student’s eligibility for finan-
cial aid or to enforce the terms or conditions of financial
aid that a student has received.

TRANSCRIPT REQUESTS

Students may request official transcripts online using
WebAdvisor at www.camdencc.edu, by submitting a
Transcript Request Form, or by submitting the neces-
sary information in other written form to the Office of
Records and Registration. The Transcript Request
Form is available for downloading at
www.camdencc.edu/registration, or may be obtained
in administrative offices at all locations. Requests
should include the name, address, student ID number
and signature of the student. Requests should also
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include the name and address of the place to which the
transcript is to be sent. All financial obligations to the
College must be satisfied before an official transcript will
be released. There is a charge of $5 for each official tran-
script copy. Those with questions or a desire for more
information should contact the Office of Records and
Registration at (856) 227-7200, ext. 4200. 

Unofficial transcripts may be accessed online by students
using a College-assigned ID and a student-chosen pass-
word or requested in person from the Records and
Registration Office. Acceptable identification is required.
There is no charge for an unofficial transcript copy. 

CATALOG MATRICULATION POLICY 

In order to graduate from Camden County College, a
student must matriculate, that is, be officially accepted
into a degree or certificate program. (See pages 16 and
17.) The date of acceptance into a program determines
the course requirements that a student must complete for
that degree or certificate. Each year, the College Catalog
lists courses and degree and certificate requirements that
a student must complete. If program requirements
change between a student’s matriculation date and gradu-
ation date, the student has the option of following either
the original curriculum requirements as of the date of
matriculation, or the ones in effect when the student
applies for graduation. Students cannot select other cur-
riculum requirements that may have been in effect
between the time of their matriculation and graduation. 

Any student who is not able to satisfy the curriculum
requirements of the catalog in effect at the time of
matriculation or graduation, because of courses not being
available, should request appropriate course substitutions
or waivers from the division dean.


